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Pa0oThI ¢ 3JIEKTPOHHOM IOYTOH B
MBOY «COILI Ne 14y r. I'po3Horo

1. OOmme MOJI0KEHUS

1.1. Hacrosmmii PermameHT pa3pa0boTaH B IHENIIX CHCTEMAaTH3allMd pabOTHI C
AJICKTPOHHOH ITOYTOH 00pa30BaTCIIBHOIO YUPEIKICHUS M OMPEACISICT TOPSIOK
paboTHI C HEHM OTBETCTBECHHBIX JIOJDKHOCTHBIX JIHIL.

1.2. Hopmsel Hacrosimero PeriameHTa paclpoCTpaHSIOTCS Ha 3JICKTPOHHBIC
ajipeca, HWCIOJb3yeMbIe IS O(HUIMAILHOW KOPPECIOHACHIIMH, a WMEHHO:
o(pHIMATBHBIA aJIpec YUPEIKICHHUS U MPH HEOOXOIUMOCTH aapeca OTIACTbHBIX
JOJDKHOCTHBIX JIUIT YUPEIKICHHS.

MynununanbHOe 00111e00pa3oBaTelibHOE aBTOHOMHOE yupexaeHue MbOY
«COII Ne14y» r. I'posnoro (ganee - OY) umeeT opuiMaibHbIN aapec AIEKTPOHHON
nouThl: grozny-school-14@yandex.ru.

1.4. DOnextponnas moura B OY MOXeT HCHOIB30BATHCS TOJBKO B

aJIMUHUCTPATUBHBIX U 00pa30BaTEIbHBIX LENSX.

1.5. Ilo »nektpoHHoit mnoure B OV mnpousBogutTcs oOMeH uHpopManuen
3aKOHOJATEIbHOT0, HOPMATUBHO-IIPABOBOT0, YYEOHOr0, y4e€OHO-METOIUYECKOTO
XapakTepa MEXAYy YUPESKICHUSAIMH 00pa3oBaHuUs, OpraHaMu yIpaBiCHUS
0o0pa3oBaHMEM pa3HbIX YPOBHEW, MOCTABIIMKAMH OOOpPYIOBaHUS U MAaTEpHAJIOB,
HNOJPSIAYMKAMU,  TIOCTaBIIMKAMU  YCIAYr M JOpPYTMMH  OpraHU3alusMH,
OpEeINpUITUSAMA U YUYPESKICHUSMHU, CBSI3aHHBIMM €  00pa3oBaTelIbHbIM
YUpEXKACHUEM JOTOBOPHBIMU TJIM UHBIMU 0053aTEIbCTBAMHU.

1.6. DiekTpoHHOE COOOIEHHEe HE JOJKHO COAEpXKaTh CEKPETHOU U
KOH(HIeHIIMaNbHON HMH(POPMALIMKM, TEPCOHANBHBIX JaHHBIX COTPYIAHHUKOB H
00yJaroIMXcsl.

1.7. DOnekTpOHHOHM TMOYTOM MOTYT IOJNb30BaTbcad aaMuHucTpauus OV,
OTBETCTBEHHOE JIMIIO 3a DBJEKTPOHHYIO mouty u cortpyanuku OY (manee -
[Tonp3oBarenu), ecnu uHpopMalus He npotuBopeuut 1.1.4, u n.1.5, HacTosmIero



Pernamenra.

1.8. [Tonb3oBaTeIsiM JIEKTPOHHOM MOYTHI 3aIPEILICHO:

- y4acTBOBaTh B PACChUIKE COOOIIEHUM, HE CBSI3aHHBIX C 00pa30BaTEIbLHON WM
aJIMUHUCTPATUBHON JesiTeIbHOCThIO OV

- TepechUIaTh MO MPOU3BOJIBHBIM aJpecaM HE 3aTpeOOBaHHYIO MOTPEOUTETIMU
uHpopMaIuio (cnam);

- OTIPABJATH COOOIICHHS MPOTUBO3aKOHHOTO WM HEATUYHOTO COMIEPIKAHNUS;
UCIIONIb30BaTh MACCOBYIO PAaCCBUIKY JJIEKTPOHHOW TOYTHI, 3a HCKIIOYECHUEM
HEOOXOMMBIX CIIy4aeB.

1.9. B nensx npenoTBpaiiieHus norepy nHGopManuu u odecrieueHus: 6€301macHOCTH
O0(pUIIMATBHOTO ANEKTPOHHOIO MOYTOBOIO SIIIMKA BCE MOJIb30BATEIN JIEKTPOHHOU
MOYTHI 00SI3aHBI BBITIOIHATH CIEAYIONIUE TPaBUIa;

- HE yKa3bIBaTh 0€3 CIyKeOHOH HEOOXOJUMOCTH aJpec 3JIEKTPOHHOW MOYTHI B
pa3IMYHBIX AJIEKTPOHHBIX aHKETaX:

- HE OTKPBIBATh U HE 3aITyCKaTh JIOOBIC BIOKECHHS AIEKTPOHHON TOYTHI, €CIIH OHH
JIOCTABJICHBI U3 HEU3BECTHBIX UM HEHAAEKHBIX HICTOYHUKOB.

1.10. Hacrosimumii PernnaMeHT UMeeT cTaTyc JIOKaJIlbHOTO HOpMAaTUBHOrO akra OY.
1.11. Tlonp3oBaTenu 371eKTPOHHOM OYTHl OY TOJIKHBI CTPOro COOII0AaTh TaHHBIN
Permamenr.

2. llopsinok o0padoTKH, Mepeaayn U NpUéMa JOKYMEHTOB MO 3JIEKTPOHHOI
noure

2.1. Ins oOpaboTku, nepeaadu 1 npuéma MHPOPMAIIMH 10 JIEKTPOHHOM MOYTE B
OY mpukazoM IUpeKTopa Mo MIKOJIe Ha3HAYaeTCsl OTBETCTBEHHOE JIUIIO - ONIEPaTop
ANIEKTPOHHOM nouThl (Hanee - Oneparop).

2.2. OY nomxHO obecrieunTh Oecriepe0oitHoe (PYHKIIMOHHUPOBAHUE DJICKTPOHHOM
MOYThl B TEUEHHE BCEro paboyero BPEMEHHM YUpEXKJICHUs (pabouero BpeMEHU
Omneparopa).

2.3. Omepatop 00s3aH PEryJIpHO MPOBEPATh OGUIHAIBHBIN AIEKTPOHHBIM
nouToBbIH smuK OY Ha MpeMeT HATMYIUS HOBBIX MTMCEM B TEUCHHE BCEro pabovero
JTHSL.

2.4. Tlpu nmosy4eHUH dIEeKTPOHHOTO coobmenus Omneparop:

- OCYIIECTBIISICT aHTUBUPYCHBIA KOHTPOJIb BXOIAIIEH KOPPECTIOHICHITUY;

- PETUCTPUPYET JOKYMEHT B JKypHaJIC BXOMIAIINUX JOKYMEHTOB (TOJIBKO
oduIManbHBIC JTOKYMEHTBHI, pPEKJIaMHbIe M HWH(POPMAIIMOHHBIC PACCHIIKA HE
PETUCTPUPYIOTCS);

- mnepenaéT AOKYMEHT Ha PACCMOTPEHHE TUPEKTOPY IIKOJBI JIJISi OMpeeTeHuUs
MOJTy4aTelis MUchMa (B OTCYTCTBUU TUPEKTOPA - OJJHOMY U3 €r0 3aMECTUTEIIEH ) HITH
B CJly4ae€ YKa3aHWs HEMOCPEICTBEHHO ajapecary. Ecin NUCBMO COAEPKUT



MOSICHSIOIINI TEKCT K BJIOXKEHHUIO, €r0 HEOOXOJUMO TaKXe Iepenarh aapecary
BMECTE C BJIO)KEHHEM (pacneyaTaHHbIM UJIU B 3JIEKTPOHHOM BHJIE);

- IIPY NOJyYEHUU BAKHBIX MHCEM, TPEOYIOUINX NOATBEPKACHUSI 0TBETa, OnepaTop
00s513aH OTIPABUTh TAKOE MOJATBEPIKICHUE.

- B CJIy4ae HEBO3MOXKHOCTH MPOUYTEHUS SJIEKTPOHHOTO COOOIIEHUS YBEIOMIISIET 00
3TOM OTIPABUTEIS.

2.5. [Ipu oTnpaBke 37eKTPOHHOTO coobiieHust OnepaTop:

- OCYILIECTBJISIET aHTUBUPYCHBI KOHTPOJIb UCXOIAIIEN KOPPECIIOHACHIINY;

- TNPUHUMAET OT COTPYIHUKOB OY 0popMIIEHHBIE TOKYMEHTHI B COOTBETCTBUU C
TpeOOBaHUAMU, NPEABABIAEMBIMU K 0QOPMIIEHUIO OPUIMAIBHBIX JOKYMEHTOB, B
JIEKTPOHHOM BUJIE;

- PErucTpUpyeT TOKYMEHT B KypHaJIe UCXOASIINX JOKYMEHTOB. [lepenaBaemMele C
MOMOILBIO  3JIEKTPOHHOW MOYTHl O(HUIHMAIBHBIE JOKYMEHTBl JOJKHBI HMETh
UCXOMISIINI pErucTpauOHHbIN HOMED, KOTOPBIN IIPOCTABIIACT
JEJONPOU3BOIUTEID:

- Tepel OTHPaBICHUEM COOOILIEHUS HEOOXOIUMO MPOBEPSTH MPAaBONUCAHHUE U
rpaMMaTHKy TeKcTa cooOmeHus. TekcTel OosblIoro o0bEMa KeJaTeNIbHO
OTIIPABIIATH B BUJIE CIIOKEHHUS,

- TIpU OTHpPaBKE BaXHBIX nuceMm, Onepatop JOJKEH yKa3aTh B COOOLICHUH
HEO0OXOAMMOCTb MOATBEPKICHUS MTOTYUYEHUS TUCbMa aJIPECaTOM.

2.6. Bce mepenaBaembie yueOHO-METOIWYECKUE M CIPABOYHO-MH(POPMAIIMOHHBIC
MaTepHualbl T0JKHBI IEPEIaBATHCS C COMPOBOAUTEBHBIM MTUCHMOM. {7151 OTIIpaBKU
3JIEKTPOHHOT'O COOOIIEHMSI TI0JIb30BaTENb O(POPMIIET JOKYMEHT B COOTBETCTBUH C
TpeOOBaHUSAMM I10 JEJONPOU3BOJICTBY.

2.7. Tlpu odopmiieHUH DJIEKTPOHHOTO COOOIIEHUsI O0SA3aTENbHBI K 3aMOJIHEHUIO
CJIETYFOLIUE TIOJIS:

- aJpec MoxyyaTens;

- TeMa AJIEKTPOHHOT'O COOOIIEHUS;

- TEKCT JICKTPOHHOTO COOOIIeHUsI (MpU HEOOXOIUMOCTHU, MOTYT OBITh BJIOKEHBI
(aiiibn);

- koHTakThl oTnpasurens (O.M1.0., nomkHOCTE, Tenedon).

2.8. OrmpaBka M TMOJY4YEHHE DOJIEKTPOHHBIX JOKYMEHTOB OCYILECTBISETCS C
UCIIOJIb30BaHUEM MPOrPAMMHBIX MPOAYKTOB, MpEIHA3HAYEHHBIX IJi1 padOThI C
ANEeKTpoHHON mouTo B OVY. DNEKTpOHHbIE JTOKYMEHTHI AYONUpPYIOTCS MpH
HEO0OXOMMOCTH B BUJE KOMHUI Ha OYMa)KHBIX HOCUTENISIX C MPUCBOCHUEM HOMEpPA
BXOJISIIIIETO UM UCXOSAIIETO JOKYMEHTA.

2.9. Tlo dakty u3MeHeHus: 0QUIMATEHOTO 3JIEKTPOHHOTO MOYTOBOTO siimuka OY
Omnepartop 00s13aH CBOEBPEMEHHO yBEJAOMUTh HWH(GOPMALMOHHBIM MHUCHMOM
JHenaprameHT obpazoBanusi Mapuu r. I'po3HOro, a Takxke APYrux aapecaTtoB U3



anpecnou kauru OY, oO0HOBUTH nHpOpMaIuio Ha caiite OY ¢ ykazaHHEM JaThl, C
KOTOPO N3MEHEHUS BCTYMAIOT B CUITY.

3. PacnipenesieHre 0TBETCTBEHHOCTH

3.1. OTBETCTBEHHOCTh 3a HEpasIIallleHHE Mapoiisi OPHUIMATBEHOTO 3JIECKTPOHHOTO
nouToBoro suka OY Hecér Onepatop.

3.2. OTBETCTBEHHOCTh 332 HEHAJICKAITYIO MOATOTOBKY MH(pOpPMAIUU K Tepeaade
HecéT aBTOp MH(POPMAITUH.

3.3. OTBeTCTBEHHOCTH 3a HEHAJIeKaIee 0POPMIICHHE IJIEKTPOHHOTO COOOIICHHSI
U 32 OTIPABKY aJipecaTy U MOJTy4YeHUE IEKTPOHHON MouTkl Hec€T OnepaTop.

3.4. OTBETCTBEHHOCTb 32 PYHKIIMOHUPOBAHKE IEKTPOHHOTO JOKYMEHTOO0OpOTA B
OY wnecér nqupekrop OV.

4. PekoMeHIAUMHU K HACTPOMKAM MOYTOBOI0 KJIMEHTAa

4.1. DNeKTpoHHBIE MHUChbMA O0053aTEIBHO JOJKHBI OBITH MOJMUCAHBI JIUIIOM,
IPOU3BOJAUBIINM OTIIPaBKY KoppecnoHaeHIuu. Heo0Xxoammo HacTpoUTh MOYTOBBII
KJIIMEHT JUIi aBTOMAaTWYECKOM BCTaBKM IOANKMCH B IIOYTOBBIE OTIIPABJICHUS.
[Tonmuce nmomkHA coAep)KaTh: HMMs, OTYECTBO U (AaMWIMIO OTIPAaBUTEIS,
JOJDKHOCTh, Ha3BaHHWE OOpa30BATENIbHOIO YUPEXKACHHS, Ha3BaHHE Tropoja WU
JpYyroro HAaMMEHOBAaHHA HACENEHHOIO IMYHKTa, KOHTAaKTHOro TenedoHa
OTIPABUTEJIS.

4.2. TTpu nonyuennu CITAMa (HexxenaTenbHbIe SJIEKTPOHHBIE MUCbMa, KaK MPaBUIIO
PEKIaMHOTO XapakTepa), OTBETCTBEHHOE JIMIO O00s3aHO Cpa3y YIAJIUTh TaKue
NUChMa, HE OTKPBIBAs BJIOXEHHE (PKeJIaTesIbHO JOOAaBUTh OTHPABUTENS B CIUCOK
3a0JIOKMPOBAHHBIX OTIPABUTENICH).

4.3. He pexomeHayeTcsl yajlaTh BXOAAIIUE M HMCXOMAAIIME MHCbMAa B TEUEHUE
yuyeOHoro roaa. B nmanmpHelimeM, BO H30€XaHHE NEPENOTHEHUS 3JIEKTPOHHOTO
AIMKA, CTapble HEAKTyaJlbHbIE NUCbMa MOXHO yAaIuThb. [l coxpaHeHus
KOPPECTIOHJIEHIIUU, B CIy4ae BO3HUKHOBEHHUS HEHCHPABHOCTU >KECTKOTO JMCKa,
MO>KHO ITEPUOJINYECKH CO3/1aBaTh APXUBHYIO KOIHUIO.

4.4. KenarenbHo cHOPMUPOBATH CTPYKTYPY MANOK AJIs YIOPSIOUEHUS BXOASIINX
coobmennii. Bce mepemaBaeMbie MO SIEKTPOHHOW MOYTE BiOKeHUS ((aiibn)
JIOJKHBI OBITh MPEBAPUTEIBHO MTPOBEPEHBI AaHTUBUPYCHBIMU CPEICTBAMHU.

4.5. B kauecTBe OCHOBHOIO IMOYTOBOIO KJIMEHTAa PEKOMEH]IYETCS HMCIOJIb30BaTh
Sunexc Ioyra.

5. Oco0ble noJ10:KeHUsA
5.1. AKTyanbHbBIN Taposib OT O(UIMATBHOTO ANEKTPOHHOTO aapeca OY xpaHurtcs B
3areyaTaHHOM Buje y pykooautens OVY.



5.2. B ciydyae mepeycTaHOBKH OIEPAIMOHHON CHUCTEMBI Ha KOMIIBIOTEPE WIIH
3aMEHbl CUCTEMHOTO OJI0Ka, Ha KOTOPbII MPUXOJUT 3JEKTpoHHas nouta OY. mis
BOCCTAHOBJICHUSI PAOOTHI DJIEKTPOHHOM TMOYTHI HCIIOJIB3YETCs 3areyaTaHHBIN
KOHBEPT C MapoJjeM.

5.3. Ilpu ytepe mapoiii OT 3JIEKTPOHHOTO IOYTOBOTO SIIMKAa OTBETCTBEHHBIH
COTPYIHHK 32 pabOTy C 3JEKTPOHHOM MOYTOM 0OpalaeTcst B Cy0y MOIIEPKKH.
5.4. B cnyyae OTCYTCTBHUSI OTBETCTBEHHOT'O COTPYAHHKA 3a pabOTy € 3JIEKTPOHHOM
MOYTOM ero oOA3aHHOCTU Bo3Nararorcs pykoBogutenaeM OV Ha apyroro
COTpYIHUKA.

Cpoxk neiicTBHsI perjiaMeHTa He OTPAHUYEH.

[TPUHATO

Ha O61eM coopanuu
MBOY «COLI Ne 14»
[Tpotokon Ne 1

ot 30 anpens 2021 r.
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